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BACKGROUND

Depart mental nenberships in various organi zati ons (associations, societies,
etc.) may benefit or may be essential for effective job performance or

adm ni stration of departnental affairs. These nenberships may include nedica
soci eties, governnent accounting societies, unions, planning societies, public
wel fare societies and others. However, the primary beneficiary must be
determined. Since nmore than one type of nenbership may be avail able, a basis
for determ ni ng which nmenbershi ps may be purchased with departnent funds nust
be established.

POLI CY

1. Department funds nmay be used to purchase nmenbership(s) in an
organi zation if such menbership will benefit or is essential for
Department operations. Organizational, as opposed to individual
menber shi ps shoul d be obtained. No nenbership may be purchased with
Departnment funds if the enploye is the primary beneficiary of that

menber shi p.

2. No conflict of interest can exist. There nmust be conpliance with
Chapter 254 (Code of Ethics) of the supervisory manual and BUSI NESS
STANDARDS 2.0 (Standards of Business Conduct) before a nenbership can be
pur chased from any fundi ng source.

If the organi zation enploys a | obbyist, the relationship between the
Department and the organi zati on nust be reviewed. Assurances nust be
provi ded to the division admnistrator that there are no conflicts of
interest or violations of the |obbying | aw.

3. Menmber shi p purchase requests must be subnmitted to the division
adm ni strator for approval in accordance with the provisions of this
policy. Division adm nistrator approval should be attached to the
voucher subnmitted for paynent.

4. Only single-termnenberships will be approved unl ess significant
benefits accrue fromnulti-term purchases.
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An organi zati onal memnbership rather than individual nenbership is
al l owabl e. I ndividual menbership(s) my be approved only if the
foll owing conditions are net:

a. The above policy provisions nmust be net.

b. The cost of the individual nenbership is considerably | ess than an
organi zati onal menbership

c. There is a clear advantage to the Departnment in obtaining the
i ndi vi dual nenbership. Advantages should include the foll ow ng:

Reductions in fees for conferences and sem nars which
Departmental personnel nornally attend, and/or

Recei pt of publications, newsletters or other nmilings that
are an inportant part of Departnental operations,
particularly those that would ordinarily be ordered at
addi ti onal cost.

Only one nenbership per division may be purchased in the sane
or gani zati on.

A DHFS busi ness address will be listed for all nenberships purchased
wi th departnment funds.

REFERENCE

BUSI NESS STANDARDS 2.0 ( Standards of Busi ness Conduct)
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Harl an O son
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(608) 267-9301



